Executive Office of the President

Office of Management and Budget

E-Government & Information Policy and Technology

E-Gov PMO

Detail Program
SUMMARY
The Executive Office of the President offers selected Federal employees the opportunity to experience working at the Office of Management and Budget (OMB). The Detail program offers individuals at GS9-15 level the opportunity to assist in managing portfolios of E-Government (E-Gov), developing and enacting the President’s budget, formulating OMB’s strategic direction for Information Technology policy, and assessing agency IT capital planning processes and policy implementation.

A unique opportunity for:

· Career development and personal growth
· Sharing leadership and management experience
· Participating in development of the strategic direction for the Federal IT community
· Obtaining an understanding of the Federal budget process

· Enhancing communication and analytical skills

DETAILED DESCRIPTION

Activities and responsibilities include, but are not limited to:
· Oversight and monitoring of the E-Government Initiative Portfolios.
· Oversight and monitoring of the information policy implementation of Federal agencies.
Responsibilities

· Review initiative project plans, milestone deliverables, and funding plans, assisting the Associate Administrator for E-Gov and IT and the Initiative Portfolio Managers in developing analyses, recommendations, and feedback for the initiative.

· Assist in monitoring of Agency E-Gov Implementation Plan progress to inform the E-Gov element of the President’s Management Agenda Scorecard by developing analyses, recommendations, and feedback for the agencies.

· Represent OMB at agency meetings.

· Meetings include those sponsored by initiative Governing bodies (e.g., Executive Steering Committee, Advisory Board, and Governance Board)

· As appropriate, brief OMB staff on the result of meeting.

· As appropriate, function as liaison between the Office of E-Gov and Information Technology and other OMB offices (e.g., Office of Information and Regulatory Affairs, General Counsel, Resource management Offices, and Offices of Federal Financial Management and Procurement Policy) on related initiatives related issues.

· Support development of Information Technology portion of the President’s budget, including:

· Analysis of agency budget submissions

· Preparation of budgetary review materials

· Assistance with ad hoc data requests

· Assist in the development of various reports – including E-Government Report to Congress, Report to Congress on the Benefits of the President’s E-Government Initiatives, and the Expanding E-Gov Results Report.

· Develop communications materials for budget roll out, press briefings, industry events, speaking engagements, and meetings.

· Develop correspondence including responses to Congressional Letters, Government Accountability Office Inquiries.

· Develop policy memoranda as needed for assigned program areas (for examples, see www.whitehouse.gov/omb/memoranda/index.html)

Qualifications

All interested applicants for this detail must meet the following qualifications:

· Commitment to work at OMB in Washington, DC for a minimum of 4 months and a maximum of 6 months (preferred);

· Extensive leadership and management experience;

· Strong communications and interpersonal skills; and 

· Sponsoring agency must cover all employee costs, except local travel as necessary.
· No external DC travel is expected.

Applicants should have demonstrated experience in one of more of the following areas:

Leadership training and development

· Strategic planning

· Federal budget process

· Earn value management

· Information technology policy

· Performance management

· Capital planning process

· IT project management

· E-Government & Line of Business initiatives

Contact

Individuals interested in applying for the program should send their resume to the E-Gov PMO at egov@omb.eop.gov.

